
Event is submitted to
clubs.byu.edu 

BCC reviews submitted
event to ensure
completeness of

information and adequate
description

Level 3: Off Campus
Events, Audience
Larger than Single

College, Open to Media,
Livestream Option

Availible,
Controversial/Political

Topics

Identify who needs to
approve event based on
event type and options

selected

Level 1: Generic Assn.
Event, “Club Meeting”

Level 2: Outside
Speaker Event (Note:
Outside speakers are
not to be contacted

until they are approved
to speak)

Level 4: Anything
requiring risk
management

Advisor approves
event?

College Approver
approves event?

Chair approves
event?

Dean approves
event?

College Approver
approves event?

Risk Management
approves event?

AAVP Office

Advisor approves
event?

College Approver
approves event?

Chair approves
event?

Dean approves
event?

College Approver
approves event?

Risk Management
approves event?

Advisor approves
event?

College Approver
approves event?

Chair approves
event?

Dean approves
event?

College Approver
approves event?

Advisor approves
event?

College Approver
approves event?

AAVPApprovedRejected

If at any point any of
the approvers don’t

approve, the event is:

SAA/Advisor

Business
Career
Center

clubs.byu.edu
system

Deans Office

No

Responding
“No” at any

point

Event is edited/details
are reviewed

Major
Specific

Department

Risk
Management

AAVP

AAVP Office

Room is scheduled for
event with Campus

Scheduling

Reservation info
commented on event

request page

Event happens
College Approver edits

any date/time/room
info as needed

Yes Yes

Yes

Yes

Yes

Yes

Yes
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Yes
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Yes

Yes
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Yes

Yes

Yes

Key

Factors that change the level of approval needed:

SAA Approval Chart

AAVP Office

Yes


